Suffolk Open Studios 2021
Updating Member Website Details

We have made a number of significant changes for 2021 to enable us to have the relevant information for our exciting new App. This means that there are additional (and changed) fields that will need completing on the website after you renew your membership.
In addition to this, we have been surprised by a last-minute major update to the plugin that manages the member applications and listings – giving us less than 2 weeks to prepare for the renewal.
This means that it is possible you will come across errors and issues that we have not been able to foresee. If so please email Marian at openstudiossuffolk@gmail.com
The major change is that there are now 3 pages that need to be navigated, to complete any updates (as was the case a few years ago).
We are aware that you may not have made a decision about opening yet as the pandemic may play a part in that decision making process, therefore, the information you enter can be revised until 28th February 2021.
This is what you need to do to update your listing:
First you need to log in to your account via the website on the right hand side of the home page – shown in the image below indicated in red (if you are updating after your renewal you may already be logged in).
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Once you are logged in you will see this instead (shown in the image below indicated in red):
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Description automatically generated]
Click on the link “View your SOS page” which will take you to a page showing the listing that you have created with that user profile.
Click on the “EDIT” button shown on your listing at the bottom right and you will see the following page:
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Description automatically generated]
As we have had to make major changes to the system we need you to update this field – it has changed from being type of membership (i.e. associate/full/gallery) to media type – so please choose the most appropriate one. 
If you really feel your media type is not represented here then choose ‘other’ and email us if you feel that it should be added to the list (it will likely only be added if there would be multiple members choosing this).

Click on “NEXT” button and you will see the following page (Page 2):
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The fields surrounded in red above are the new fields – we need First Name and Surname to sort artists on the App. If you are a gallery or charitable group, then please leave first name blank and fill in the Surname field with the gallery or group name (same as the ‘Name’ field).
Open category is a new field – please choose any option except for Hub – if you are opening in a hub then we will use this option at a later date. 

Brief summary and Short Statement fields will be used in the App. An example is below shown with red boxes around them (from the Cambridge Open Studios App):
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Note that the word count on short statement was not previously restricted (and was specified as 100 words) so you will probably have to reduce what you have in here. This also shows as your description on the website when viewing the list of artists. 



The middle of page 2 looks like this:
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The main new fields here are Latitude and Longitude of your studio address. If you can enter this information, then this will be really helpful as it pinpoints your studio on the map on the App so that people get accurate directions. You can find this data here https://www.latlong.net 
If you are not able to do this then we will do a data check before sending it to the app developers and a member of the committee will go through and update any missing information – however, we would appreciate it if each member can do their own if possible to reduce the workload of the committee.



The bottom of page 2 looks like this:
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We are aiming to see where we can incorporate extra open studios dates that you might have and also whether you are open to view by appointment. Please complete these if you can, or leave blank if you currently do not offer this. Once we have more information we will contact all members to inform them.
Ensure you have completed all the fields, including the “2021 Update”. 
Then you click on “NEXT” it will take you to the 3rd page with your images. 
You can add new images if you have space (don’t forget to keep within the parameters of the image sizes before trying to load an image). Images must be less than 1Mb AND be less than 1500 pixels wide and high. Please check images before trying to upload them.
You can resize images using an online tool if you do not have a program that will do it, for example this website:
https://resizeimage.net/ 
If you already have 10 images and want to change some, you can find the delete button when you hover over an image.
Only when you click on ‘Save Changes’ will you save all of the data that you have entered on all 3 pages.
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Hub/Studio Combinations
If you are opening at both your studio and a hub:
If you are opening at both then please just include your studio details and address on your own profile (plus dates you are opening at your studio) and select ‘Open Studio’ under the ‘Open Category’ field. Hub details will be added separately.
Hub Only
If you are only opening at a hub, for the time being please select ‘Non-Opening member’ from Open Category. Only enter a studio address if you are open for appointments or open at other times of the year at your own studio. We may change these details as we develop the App to ensure it provides the correct information.
Non-Opening Members
If you are not opening or do not have a studio, then it is up to you if you show an address on your profile or not. We do need to capture your postcode though to know where our members are in terms of distributing leaflets etc.
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‘Adding a Listing: You are entering your details to apply to become a member of Suffolk Open Studios. Please ensure that
you have read all of the information on the Membership page (on the main menu) before filling in your details below.
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PLEASE DO NOT COMPLETE A NEW APPLICATION FORM IF YOU ARE ALREADY A MEMBER - YOU JUST NEED TO

RENEW YOUR MEMBERSHIP. If you would like to be kept up
date with what is happening w

Editing a Listing: Please make sure you fillin all of the required fields, which may have changed since last year. Suffolk Open Studios then plez

subscribe to our occasional
newsletters:

You can't change the plan your listing is on but you can modify the categories it appears in, using the field below.

= indicates

Media Type * Email Address *
Please choose the most appropriate

Category Deactivated — Please Select Another

First Name
2021 Membership

Flat rate membership fee for 2021 whether you are opening

your studio or not. £45.00 LastName
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« 10 images allowed.
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Adding a Listing: You are entering your details to apply to become a member of Suffolk Open Studios. Please ensure that
you have read alL of the information on the Membership page (on the main menu) before filling in your details below.

PLEASE DO NOT COMPLETE A NEW APPLICATION FORM IF YOU ARE ALREADY A MEMBER - YOU JUST NEED TO
RENEW YOUR MEMBERSHIP.

Editing a Listing: Please make sure you fillin all of the required fields, which may have changed since Last year.

Name *
Artist or Gallery

Marian Lishman

First Name Surname *
Leave blankf gallery For A-Z sorting on App. (Use Gallery/Group name if
Marian intaina)

Lishman

Open Category * Brief Summary *
June Open Studios Category Shown in App - Limited to 8 words.

Abstract artist sing acrylic and resin.

Group/Gallery
Non-Opening Member

Short Statement *

0 25 wor 50 shows as artist summary on website list

I Create abstract art from my studio in Ipswich, sometimes coated in resin and sometimes textured, often featuring
waves and abstract landscapes.

Biography *
Please put in as much detail as possible (helps with SEO). Only shown on website.

| work from my studio in my back garden Ipswich creating abstract art, sometimes with resin, for homes and offices. =
You can find all of my available work and the exhibitions that | am taking part in on my website. If you wish to visit

|
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Helga Hislop  Liz Schwier Paul and Kate Jans

Helga Hislop

Working Studio

Botanical paintings Brief Summary

Wild flora and fruits in watercolour on vellum
and paper. Meticulous detail. Studio in

conservation garden. Paintings, prints and
cards available. Short Statement

~ B3km

The Mill HAatice Einchinafield
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Tuition
Checkif you offer tuition/classes

Oves
Website
URL Link Text (optional)
hitp://www.azureart.com My website
Facebook Like Button
Full FB URL with https - Will put a Facebook like button on
your listing
hitp://www.facebook com/AzureArt
Facebook Page
Enter full URL - copy from above field
URL Link Text (optional)
hitp:/ /www.facebook com/AzureArt Facebook Page
Instagram
URL of Instagram Page
URL Link Text (optional)
htps://www.instagram.com/marianlishman Instagram
Phone Number * Email *
For the directory/app, not the website. Shown in app, not on website.
07931247490 marian@azureart.com
Studio Address
For those opening their own studio
49 Cliff Lane, Ipswich, Suffolk
4
Postcode * Latitude
1P3 0PD Latitude of Studio Address - type your address into
https://wwwlatlong.net/
52.044870

Longitude Wheelchair Access? *
Longitude of Studio Address - type your address into Is there level access to the studio for wheelchair users?
https://wwwlatlong.net/ OYes

1175390 ©®No
O Not Known
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June Opening Dates
05/6 June 2021
O12/13 June 2021
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026/27 June 2021
OSelect Al

Other Opening Dates

er days you are opening your stud

Visit on Appointment
Check if you accept studio visits at other times
Oves

Social Media Sharing

If you are happy for us to post images on your behalf on
Facebook and Instagram
@ves

Back

O Not Known
O Not Opening

Art Type *

Choose one or both

@20

03D

2021 Update *

Please check to say you have updated information for 2021
OYes
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a Fluid Acrylic Wave

@ Set this image as the listing thumbnail.

n Acrylic and resin wave

O Set this image as the listing thumbnail.
g Splash
O Set this image as the listing thumbnail.

Upload Images
File size: 5 KB -1 MB; Image width: 10px - 1500px; Image height: 10px -1500px

Your image slots are all full. You may click "Delete Image” to upload a new image.

Back Save Changes
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